
 
 
 
 
 
 
 
Students requesting that a letter be written will receive an email from Courtney 
Burkett once the letter is available for pick up in the Business School Building, 4th 
floor. Please be specific in your request. If there is a certain date by which you 
need your letter, please make a note of it.  
 

 
LEFT FOR ____________________________                           DATE ______________ 
 
_______________________________________________________
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MESSAGE LEFT BY _________________________________________________ 
 
STUDENT #_____________________   PHONE ___________________________ 


