
 

How to Schedule Appointments in 

NAVIGATE: 
 

1) To access NAVIGATE, login to ucdenver.campus.eab.com.  

Login in with your ucdenver PassportID credentials. 

 
 

2) This is how your NAVIGATE home screen looks 

 

 

3) Click on the Home button, which is located to the left of the home page, if you don’t see your 

homepage similar to the above screen capture. 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fucdenver.campus.eab.com%2F&data=05%7C02%7CAUDRA.TRNOVEC%40UCDENVER.EDU%7C9e23d24f4a93481c299a08dd9fa56181%7C563337caa517421aaae01aa5b414fd7f%7C0%7C0%7C638842254869261542%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=61MX3jO3pQN0fVtrSDcz9%2Be1aMf4hL1mx43GJsUVozI%3D&reserved=0


 
 

 

 

4) Click on “Schedule an Appointment Today!”, which is located to the right of your homepage. 

It will direct you to the scheduling page. 

 

 



 

5) You should now be on the New Appointment Scheduling page. 

Click on the drop-down list and select “Academic Advising”. 

 

 

6) From the “Service” drop-down menu, select the service(s) you hope to utilize during your 

appointment. Scroll down in the drop down to view all options. 

 

7) Once you select your date, go ahead and press “Find Available Time” which will take you to 

the page below. 

 



 

 

 

8) On the left-hand side of the screen, you will find all filters to narrow down your search. 

Please verify that the date is correct, then scroll down. 



 

 

 

 

9) The left-hand side will now have four sections. Please select the appropriate options from 

each drop-down menu that best caters to your academic concerns. 



 

 

10) The previous step should have filtered the availability shown. Now that the page looks like 

this, please select the best available time for you. 

 

 

 

11) Review and confirm your appointment. Important! You can select your reminder preferences and 

add comments if there is anything specific you would like to discuss with your Advisor. 



 

 

 


